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Project Privacy Notice – Vocabulary Mastery for GCSE English Resit
This privacy notice explains how the East Lancashire Learning Group (ELLG) and its partners process personal data for the Vocabulary Mastery for GCSE English Resit programme. It supplements ELLG’s organisational privacy notice and applies only to this project.
1. Who is responsible for your data?
Data Controller: East Lancashire Learning Group (ELLG).
Address: Scotland Road, Nelson, Lancashire, BB9 7YT.
Data Protection Officer: Andrew Dewhurst
You can contact ELLG regarding this notice at: dpo@eastlancslearning.ac.uk
Data Processors: Regional ‘hub leads’ acting on ELLG’s instructions to support recruitment and delivery; The Policy Institute at King’s College London acting as an independent controller for the project (separate controller for research evaluation activities – see Section 7).
2. What personal data we collect
For staff at participating and prospective colleges/settings (professional contacts):
• name; job title/role; work email; work telephone; organisation details; recruitment status and eligibility/readiness notes; communications history. Teacher attendance at training sessions, twilight webinars, and drop-in sessions; weekly learning logs. 
For learners at participating settings:
• learner name or unique identifier as provided by the college; attendance/participation markers (workshop delivery records); Number of workshops attended (learners in the treatment group);  Scores on the assessments done at the beginning and end of the workshops (learners in the treatment group);  This will be pseudonymised at the point of collection. We do not anticipate processing special category data for this project.
3. How we collect personal data
• Expressions of Interest (EOIs) submitted via EEF and ELLG webpages to an ELLG-managed inbox. Information added to a central, access-controlled recruitment spreadsheet maintained by ELLG. Ongoing updates recorded by hub lead in line with ELLG’s instructions (e.g., eligibility, readiness, engagement).
4. Why we use your personal data (purposes)
We use data to: (a) identify and contact colleges/settings; (b) manage EOIs and recruitment; (c) assess eligibility and readiness; (d) coordinate and support programme delivery; (e) issue, collect and store project documentation; (f) monitor participation; (g) share strictly necessary data with the independent evaluator for analysis; and (h) maintain auditable records of participation and outcomes.
5. Lawful bases for processing
For college staff data (professional contact details and related recruitment/delivery information):
• UK GDPR Article 6(1)(e) – task carried out in the public interest; or Article 6(1)(f) – legitimate interests in recruiting settings and delivering the programme.
For learner data:
• UK GDPR Article 6(1)(e) – task carried out in the public interest (education and research) and/or Article 6(1)(f) – legitimate interests in evaluating programme effectiveness.
Where consent is used for specific, optional activities (e.g., interviews), it will be collected separately and can be withdrawn at any time without affecting participation in mandatory elements.
6. Who we share data with
• Hub leads supporting this programme (acting on ELLG’s instructions).
• The Policy Institute at King’s College London (evaluation partner). For evaluation activities, King’s will determine what data are necessary and acts as a separate data controller – see Section 7.
• Education Endowment Foundation (EEF) may receive anonymised and aggregated reports, and the final evaluation report will be publicly available.
We do not sell your personal data. We do not routinely transfer data outside the UK. If an international transfer is required, we will implement appropriate safeguards (e.g., UK IDTA or Addendum).
7. Independent evaluation by King’s College London
King’s College London (The Policy Institute) will independently evaluate the programme and will provide detailed participant information to settings taking part in the evaluation. For information on how King’s processes research data, please see King’s ‘Statement on Use of Personal Data in Research’ King’s will be a separate data controller for evaluation activities and will share its own privacy information and lawful bases with participating settings and, where appropriate, learners.
8. How we keep data secure
Data are stored within secure ELLG systems with access limited to project authorised staff. Access to the central recruitment spreadsheet is protected by two‑factor authentication and role‑based access controls. Signed documentation is stored in ELLG’s central digital folders. Access permissions are reviewed regularly. Secure deletion procedures are applied in line with retention schedules.
9. How long do we keep data (retention)
Recruitment data for settings that do not proceed will be retained for up to 12 months after the close of recruitment and then securely deleted.
For participating settings, records necessary to deliver the programme and to evidence evaluation and funding compliance will be retained for the duration of the project and in line with ELLG’s retention schedule and statutory requirements. Student data is pseudonymised by unique learner number at hub leads level prior to being released to King’s. Indicatively: in line with the ELLG’s data retention policy all data will be retained for 6 years. 
10. Your data protection rights
You have rights under UK GDPR, including the right of access, rectification, erasure, restriction, objection, and data portability (where applicable). Where processing relies on consent, you can withdraw consent at any time. Some rights may be limited where we rely on public interest or where retention is required by law. To exercise your rights, contact ELLG using the details in Section 1. You also have the right to complain to the UK Information Commissioner’s Office (ICO): www.ico.org.uk or 0303 123 1113.
11. Do you have to provide the data?
For settings wishing to participate, certain information is required to administer recruitment and delivery (e.g., staff contacts, ULN for students, attendance data). If this information is not provided, participation may not be possible.
12. Automated decision-making
Learners are randomly allocated to intervention or control groups within each setting. This is not intended to produce legal or similarly significant effects on individuals; it simply determines participation in the additional workshop during the study period. No other automated decision-making or profiling is performed.
13. Updates to this notice
We may update this privacy notice to reflect changes in the project or legal requirements. The latest version will be provided to settings that express an interest and will be available from ELLG upon request. Version: 1.0 | Date: 19/02/2026.
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